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Govemment of Pakistan

Ministry of Economic Affairs
(Economic Affairs Division)

* *,* r* ,(

No. 3( l0) SEA,/Malaysia/2023 Islamabad the l3'r' April. 2023

oFFICE MEMORANDUM

SUBJECT: - TRAININGSHORT COURSE ON *DISASTER PREPAREDN ESS FOR
RtrCORDS AND ARCHIWS MANAGEMENT" FROM 5TII TO I4TH

,II]LY.2023 UNDER YSIAN TECHNICAI, COOPERA TIONTIIE MALA
PROGRAMMf, P).(

The undersigned is directed to inform that the Government of Malaysia will be

organizing the (Fully Funded) subject training program under the Malaysian Technical Cooperation
prigrr.nie (MTCpi and has invited (02) nominations for the said program scheduled from 5th to

l4th July, 2023. Detailed infbrmation and application fomr for the subj ect training Programme may

be downloaded from websites httDs//mtcD. kln.sov.nrv/ and rv n,u . ea tl. go r , tt li.

2. The eligibiliry., cliteria and objectives ofthe subj ect course are as under

Elisibilitv Criteria:-

o Otlcers from institutions governments and other public agencies. Priority will be given to

those candidates/ofti cers whose nature of work involves records preservation and

conservation.

. Have basic training (certificate level) and experience in managing records and archives.

o Responsible for the rnanagement of preservation and conservation records or archives.

o Certifled medically and physically fit to attend the course.

r Must denlonstrate good command ol spoken and wriften English.

o Age between 25 to 40 Years old.

Ob iective:-
o To provide knowledge and skills in determining the best strategy for post disaster records and

archives conseruation.
. To provide hands-on experience rescuing and repairing records during and after the disaster.

r To provide a plaform for participants to discuss issues and challenges in record-keeping

belbre, during and after the disaster.
. To develop strategic partnerships and networking between archival institutions and other

government agencies.

3. Nomination of suitable candidates duly approved by the competent authority along

with the following documents may kindly be forw-arded to this Division by 24d' April, 2023
(Mondav), positively.

Required Docuntents

I Nonrination letter in orieinal 0l copy
2 Filled in Performa for FTC 0l copy
) Application tbrm 02 copies
4 CNIC & Photosraph 02 copies each

5 Undertaking 01 copy
6 Passport Copy 0lcopv
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4. In case ol incomplete/late submission ofdocuments, nomination will notbe entertained'

Moreover. any deliberate prouirion of wrong information on part of the candidate shall liable to be

rejected

Cooy forwa rded for information: -

L Senior Joint Secretary GC), EAD
2. Joint Secretary (Training), Establishment Division, Islamabad

3 Deputy Secretary (EC-ll), EAD.
4. Section Offrcer (UN-IIVSecretary FTC), EAD' Islamabad

5. Section Olficer (Admin-I) EAD, Islamabad.

6. Network & System Administrator, EAD, Islamabad-

l. Secretary, Cabinet Division, lslamabad.

2. Directoi General, National Archives ofPakistan, Islamabad'

3. Chairnran Planning Development Board Government of Punjab, Lahore,

4. Chairman Ptanning Development Board Government of Sindh Karachi

5. Additional Chief Secretary Planning & Developntent Departrnent' KP, Peshawar

6. Additional chief Secretary Planning Development Department, Balochistan, Quetta.

7. Additional chief Secretary Plann-ing Devetopment Depa(ment, Azad Jammu & Kashrnir

Muzaffarabad.
8. Additionat Chiel Secretary Planning Development Department, Glgit Baltistan, Gilgit.

9. Relevant Officers working in other Ministries/Divisions/ Departments may download the

Circular from the officil Website of Economic Affairs Division for submission of

nomination through proper channel.

(TALHA ARSALADI
3hl"

Section Ofhcer (SEA)
Ph: 05 i-9202084
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